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Tell us about the role
Complete one form per distinct role. Leave uncertain details blank for discussion.

Company Role title

Industry or sector Country and operating sites

Department or role family Reports to

Approximate company workforce Direct reports and team responsibilities

Why does this role exist?

What are the most important results or deliverables?

What work does the role do regularly?

What can the role decide approve or spend? What must be escalated?
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Confirm context and priorities
Use role facts and authorised business information. Avoid personal employee information.

Current role or approved future role? Existing confirmed grade if known

Other sites entities or role variants Requested completion date

Key systems budgets and resources

Working conditions risks shifts travel and statutory duties

Essential qualifications experience licences and competencies

Existing KPAs KPIs baselines and desired improvements

Coordinator line manager HR and final approver

Also provide existing profiles an organisation chart and relevant policies where available.
Save your completed copy and attach it to your quotation request. No data is submitted automatically.
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